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Create short musical examples

To create short musical examples (or to simply shorten a song that’s too long), you can chop off the end 
and/or the beginning and then tidy it up by creating a fade-out, or fade-in.

Import the audio

• Go to File > Import > Audio and locate the audio !le you want to shorten. Click Open

• Zoom in so you can see the track in detail (go to View > Zoom In or click the Zoom in tool)

Shorten the end 

• Place the cursor (playback line) where you 
want to cut the end

• Go to Edit > Select > Cursor to track end

• Press Delete to delete the selected part

Create a fade-out

• Click and drag your mouse across the last part of the wave form.  If you 
select a large part, the fade-out will be gradual.  If you select a small part, 
the fade-out will be sudden

• Go to Effect > Fade out.  Audacity will automatically create the fade-out 
for you

• If you want to re-do the fade out, press the undo shortcut and do it again

Shorten the beginning 

• Place the cursor (playback line) where you want to cut the beginning

• Go to Edit > Select > Track start to cursor

• Press Delete to delete the selected part

Create a fade-in

• Click and drag your mouse across the beginning part of the wave form

• Go to Effect > Fade in

• If you want to re-do the fade in, press the undo shortcut and do it again

Examples taken from the middle of a track

To create a clean example from the middle of a track, chop both the beginning and the end off and then 
create a fade-in at the beginning as well as a fade-out at the end of the track.

What next?

Once you’ve created your short example, there are a few things you might do with it:
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• Export it as an MP3 (make sure to alter the title to re#ect your editing) and add it to your iTunes 
library so it’s easy to !nd

• In iTunes, add it to a playlist with other similar examples (ie. a playlist of Spooky music examples for 
your !lm scoring unit of work)

• Export is as an MP3 and then embed it into a Powerpoint presentation or interactive whiteboard 
!le so that the audio example is always at hand in the same location as the related images and text  

Chop up a track into small sections 1

Sometimes you may have a longer track that you want to chop up into smaller, separate MP3 !les.  During 
the session I used the example of the Introduction track from Peter and the Wolf, in which all the themes 
are introduced by the narrator.

You may want to split each theme into separate MP3 !les so that you can use each one in presentation 
software such as Powerpoint, Keynote or your interactive whiteboard software.

Import the audio

• Import the audio as before: File > Import > Audio, locate the !le and click Open

Select the "rst section

 The next job is to select and then export each section, one at a time.

• Play the !le until you !nd the !rst part you want to export as a separate !le

• Click and drag the cursor over the section to select it

• Press Play to listen to the section so you can make sure you have the right part

Adjusting your selection

If you need to adjust ends of the selection, don’t click in a new place with 
your mouse: you will lose your current selection altogether!  

To adjust the left end of the selection:

• Hover the mouse inside the grey selected area and move it 
slowly towards the left edge of the selection.  When you reach 
the edge, you mouse pointer will become a hand

• Now you can click and drag the mouse left or right to push or 
pull the edge of the selected

You can adjust the right edge in the same way.

Export the selection

Once you’re happy with your selection you can export just that part as a separate MP3 !le

• Go to File > Export Selection

4



• Name your !le and choose a location for saving

• Click Save

Select and export the next section

Repeat the same process for each section you want to export.

What next?

As before, you can then save your MP3 !les to iTunes, or embed them in presentation software.

Chop up a track into small sections 2

There’s another way to export multiple parts of a track to create separate MP3s.

Initial steps

• Import the audio into Audacity

• Select the !rst section you want to export

Label the section 

• Go to Tracks > Add label at selection

• A new track will be created, which will contain just labels (no audio).  Label 
the section by typing a name for the section into the blank label that has 
been created

• Select the next section you want to export and go to Tracks > Add label 
at selection.  Label this section as before

• Continue selecting and labeling all the sections
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Exporting all sections at once

Once all the sections are labelled, you can export them all in one go

• Go to File > Export Multiple

• Choose the Export format (MP3) and the Export location

• Leave the other settings as they are and click Export

• The Edit metadata window will open - click OK.  The Edit metadata 
window will open again - one for each of the !les you are exporting.  Keep 
clicking OK until they are all gone

• The !les will export one after the other to the location you speci!ed

 

Remove a verse or a chorus

Selecting the section

You could select the verse or chorus using one of the methods we used earlier: by clicking and dragging 
your mouse and then !ne-tuning the selection.  However, sometimes it’s a good idea to select the section 
of audio you want to chop out while the song is playing.  

First, there are two keys you need to locate on your computer keyboard: [ and ] which are located to the 
right of the letter P.

The [ key will mark the left end of your selection (the beginning) and the ] key will mark the right end of 
your selection (the end)
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So, the steps are:

• Start playback by pressing Spacebar

• At the beginning of the section you want to cut out (ie. on the downbeat), press the [ key.  The track 
will continue to play but a marker (line) will be placed at the beginning of the section

• When the playback line reaches the end of the section, press the ] key

• Press Spacebar to stop playback

The section you want to remove should now be highlighted grey (selected).

Preview the cut

• When the section is highlighted grey, you can preview what the cut will sound like before you 
actually delete the material.  To do this, press the letter C

• Audacity will play one second of material before the cut and one second of material after the cut

Fine-tune the selection

As before, if you want to adjust the left end of the selection:

• Hover the mouse inside the grey selected area and move it slowly towards the left edge of the 
selection.  When you reach the edge, you mouse pointer will become a hand

• Now you can click and drag the mouse left or right to push or pull the edge of the selected

• You can adjust the right edge in the same way.

Alternatively, you can use shortcuts: 

• Contract the selection – Ctrl (Command)+Shift and the left or right arrow

• Expand the selection – Shift and the left or right arrow

Once you’re happy with the selection, just press Delete.  The selected section will disappear and the gap 
will close up automatically.

Moving sections of music around 
If you think of your audio !le like a long piece of tape (remember the days of tape?), you’ll understand the 
concept of splitting the audio !le and moving sections around.  It’s a little like moving pieces of a jigsaw 
puzzle.

Split the verses from the original audio track

• Let’s pretend we want to switch the !rst verse of a song with the second verse.  

• Select the !rst verse

• Go to Edit > Clip Boundaries > Split New.  The selected section will be split from the original track 
and will be moved to a new track

• Select the second verse
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• Again, go to Edit > Clip Boundaries > Split New. The second verse will also be split from the 
original track and will be moved to another new track

Moving the audio around

In order to move audio around on the timeline, we need to use the Time Shift tool

• Select the Time Shift tool on the toolbar

• Now you can click on an audio region and move it left or right by dragging the 
mouse.  

• Drag the !rst verse along towards the end of the track

• Then drag the second verse towards the beginning of the audio track.  
When you reach the place at which the second verse lines up with the 
end of the !rst section, a yellow guideline will appear.

• Move the remaining audio regions into place using the yellow 
guidelines to line up the end of each section

• Click on the Selection tool again when you’re !nished

Your end result will look something like the image below.  It doesn’t matter that each audio region is on a 
separate track.  Once you play the !le, the sections will playback seamlessly.

Repeating a section (copy and paste)

If you need to increase the length of a song by repeating a section you can achieve that by using copy 
and paste techniques just the way you would in Microsoft Word.
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Copying and pasting audio

• Select the section you want to repeat

• Go to Edit > Copy

• Place the cursor (playhead) by clicking once at the position 
you’d like to paste the audio

• Go to Edit > Paste.  Audacity will make room for the section 
you’re pasting in
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